
A: Enter Series Title 

B: The date of the 
session 

*This needs updated for
each submitted session

C: Course Director’s 
Name  

Step 1: Select type of 
awarded credit(s) 

Step 1A: Enter the 
number of credit’s being 
awarded 

Step 2A: List ALL 
presenters in Step 2A. If 
the series is a case 
conference or 
committee, a sole 
moderator can be listed 

*This is the individual(s)
in which COIs were
uploaded for

Step 2B: If the 
speaker(s) disclosed 
relationships, select the 
option indicating a 
disclosed relationship 
through the drop down 
and proceed to Step 2C 
below 

*If no relationships are
disclosed in Step 2B, no
further action necessary.
This form is complete
and ready to be
uploaded in the custom
tab of the session

Step 2C: Select whether the content of the session is non-clinical, or clinical. 

If you select non-clinical (e.g., leadership, communication skills), no further action is 
necessary, and the form is complete and ready to be uploaded into the session.  

If the content is clinical, please select the box and proceed to the below page for Step 3A 



Step 3A: Enter the speaker(s) name, company, and 
nature of relationship(s). If the speaker has multiple 
relationships listed on their COI, list each one on 
separate line 

Step 3C: Please select the chosen mitigation strategy 
and the date implemented  

*Mitigation strategies are listed at the top of this page

Step 3B: Enter the individual responsible for 
mitigation of the disclosed relationships. The 
Course Director (or designee), with no relevant 
financial relationships, is responsible for reviewing 
the content and implementing a mitigation strategy 
prior to the individual assuming their role in the 
session. 




